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Enrollment Agreement/Application 

To assist us in serving you better, please take a few minutes to complete this questionnaire. Your responses will remain 

confidential. Please complete all the information requested. Acceptance at our school is based upon the desire to succeed. This 
acceptance is determined by an in-person or online (via Zoom) interview and an evaluation by an SCTC Admission 

Representative. All our trainings are via zoom, and the language is only in English. 

Please note that all class assignments and other related materials will be sent to the students within 7 days of enrollment. 

Please Print or Type 

 

Name: ______________________________________________________________ Sex: __________ 
                    Last                                   First                                    Middle Initial       

Address: __________________________________________________________________ Apt: ___________ 

City: _____________________________________________________________ Zip Code: ______________ 

SS#: _______________________ Birth Date: _____________________ ID/DL #: _____________________ 

E-mail address: ____________________________________________________________________________ 

Cell Phone: ___________________ Home Phone: ____________________ Work Phone: _________________ 

Where did you hear about our school? __________________________________________________________ 

What course of study are you interested in? _______________________________________________________ 

Education (Required):  

Please indicate the highest academic grade achieved: ________________________________________________ 

Name of School: ___________________________________________________________________________ 

Address: ___________________________________________________________ Did you graduate? ________  

High School: __________________________________________________ Date Received: ________________ 

GED: _______________________________________________________ Date Received: _________________  

 

If a student has any questions regarding this Enrollment Agreement, please contact the Bureau of Private Post-

Secondary Education (BPPE) at 1747 N. Market Blvd, Ste 225, Sacramento, CA 95834. P.O. Box 980818, West 

Sacramento, CA 95798-0818.  

  Website: www.bppe.ca.gov. 

Tel: (888)370-7589 - (916)574-8900 or by Fax (916)2631897 
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Current Employment: 

Name of Employer: __________________________________________________________________ 

Address: ___________________________________________________________________________ 

Tel: _____________________   Fax: ______________ Position: _______________________________ 

Hours/Week: ___________   Hourly Wage: _____________ 

References: 

1.        Name: _________________________________________ Phone: _________________ 

            Address: ____________________________________________________________________ 

2.          Name: _________________________________________ Phone: _________________ 

             Address: ____________________________________________________________________ 

Our school prides itself on its commitment to helping our students succeed in their chosen profession. We support you in your 

career quest. All information is given voluntarily to meet the requirement of the “Privacy Act of 1974.” Please indicate that you 

have been informed of your rights. 

I Understand That by Completing This Application, The School Is Under No Obligation to Accept Me. I confirm that the 

answers provided are true and correct to the best of my knowledge. Misrepresentation is dishonest.  

I understand that this is a legally binding contract. By signing below, I certify that I have read, understood, and agreed to my 

rights and responsibilities. The institution’s cancellation and refund policies have been clearly explained to me. 

 

____________________________________________________________  _______________________ 

                Your Signature  Date 

 

This Enrollment agreement is legally binding on the student when initialed and signed at the bottom of this 

document. The student has read/understood and agrees to the rights and responsibilities, and the institution’s 

cancellation and refund policies have been clearly explained to me in this document.                  

Students Initials _____________ 

DO NOT WRITE BELOW THIS LINE 

 

SCTC Authorized staff Signature: _____________________________   Date:________________________ 

School Comments: __________________________________________________________________ 

Authorized Representative signature of SCTC: ________________________________________________ 
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Southern California Technical College (SCTC) offers Certificate Programs as an online educational facility  

All instructions/classes will be carried out via Zoom, and Lectures are only in English.  

Relevant Zoom links will be sent to the students One day before the start date of each Program. 

 

Application/Enrollment Agreement & Checklist 

Dear Applicant, 

To enroll in a course at SCTC, the following information is required:       

                             

Enrollment Date Submitted   ____________     Admissions Officer Initials 

 

1.   A copy of the current State of California ID or DL or Passport.         ____________ 

2.   A copy of Social Security Card or a copy of fingerprint clearance.          ____________ 

3.   High School Diploma or equivalent documentation such as G.E.D, 

     and any other academic certificates.                                           ____________ 

4. Completed application and enrollment forms.        ____________   

5. Proof of Registration and Tuition Fee submission and full payment.  ____________ 

To process your application, all the above information should be completed. 

All materials and instructions for each training program will be sent via email 7 days prior to the start of the training. 

Once signed and accepted, this Application and Enrollment agreement becomes a legally binding contract between the student 

and SCTC.  

 

This Application and Enrollment Agreement is valid for 30 Days from the initial enrollment date.     Initials ______ 

You will not be able to attend class if you have incomplete documentation or have not met the financial requirements 

before the commencement of class. 

SCTC DOES NOT PARTICIPATE IN ANY FEDERAL OR STATE LOAN PROGRAMS. 

Thank you for Considering Southern California Technical College to service your educational needs. 
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Enrollment Agreement Summary 

 

REGISTRATION FEE: $100 PLUS TUITION PER SELECTED COURSE 

Each student is responsible to pay their Registration and tuition fee at the time of Enrollment. 

Following are the current Courses offered. Please fill in preferred dates 

Child Family & Community: ECE $275  Start & Completion Date ________-________ 

Child Growth & Development: ECE $275  Start & Completion Date ________-________ 

Infant/Toddler Development: ECE $275  Start & Completion Date ________-________ 

Curriculum & Theory Methods: ECE $275  Start & Completion Date ________-________ 

Child Health & Safety: ECE $275  Start & Completion Date ________-________ 

Preschool Administration: ECE $275  Start & Completion Date ________-________ 

Preventive Health & Safety (8 Hours) $99  Start Date ____________ 

Pediatric First Aid/CPR (08 Hours)  $99  Start Date ____________ 

Registration: $100(non-refundable)       
 

All ECE Units: 3         Prerequisites: None           Lecture Hours: 16 

Course Completion Hrs: 90 (45 hrs. of Practicum & 45 hrs. of Class Assignment completion)  

(Third Party Payer name & Address): Name: ______________________________ 

Address: _____________________________________________________________ 

Employer Tel#:____________________ Fax#:___________________ 

Supervisor Name: _________________________ Supervisor email: ___________________ 

 

 

• NOTE: All Homework and Practicum 

Hours must be completed in 02 weeks 

from the last day of each course. Please 

allow at least 01 week prior to class date 

to complete the enrollment process.  

• SCTC does not have any loan programs.  

1. Total charges for the current period of attendance: $_______________________ 

2. Estimated total charges for the entire Educational Program: $________________ 

3. Total charges the student is obligated to pay: $____________________ 

Due upon enrollment: $____________________ 

 
Please Note: - If the student obtains a loan to pay for the educational program, the student will have the responsibility to re-pay the full 
amount of the loan plus interest, less the amount of any refund. However, currently, SCTC does not have any loan programs (Federal or 
State). 
 
 
 
Required Student Initials ____________ 
 
 

REFER TO MASTER 

CALENDAR FOR 

LECTURE DATES ON 

OUR WEBSITE  

 

Transcript standard 

processing time is 5-10 

business days from the date 

we receive your completed 

“Practicum sheet & 

Evaluation Form”. 

Please note we are unable 

to take responsibility for 

mail that has been lost.  

 

Please Initial: 

(__________) 

 

_____________________ 

 

Total Cost Breakdown  

Registration fee:           

$100.00 (non-refundable) 

Tuition fee per ECE 

Course: $275.00 

 

Office Notes: 

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_______ 
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College Refund Policy 

The institution will retain all Registration Fees. Only the tuition fee will be refunded if the Agreement is canceled in writing 

within 30 days of signing the Agreement. 

Rescheduling/Cancellation 
 

Requests must be made in writing one week before the start date. A written request is required to reschedule a course, and a 
$75 rescheduling fee will be charged. 

Coursework must be completed within 2 weeks from the scheduled completion date of each Course. 

 

Student Signature:                                                 _____                          Date:                                         

__________________________________________________________________________________________________ 

For Office Use Only: 

TOTAL CHARGES FOR THE CURRENT PERIOD OF ATTENDANCE:            $........................ 

ESTIMATED TOTAL CHARGES FOR THE ENTIRE EDUCATIONAL PROGRAM:   $........................ 

THE TOTAL CHARGES THE STUDENT IS OBLIGATED TO PAY UPON  

ENROLLMENT:                  $......................... 

 

SOUTHERN CALIFORNIA TECHNICAL COLLEGE DOES NOT PARTICIPATE IN FEDERAL FINANCIAL AID PROGRAMS: 

Students at Southern California Technical College are not eligible for federal student loans. This institution does not meet 

the U.S. Department of Education criteria that would allow its students to participate in federal student aid programs. 
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Program withdrawal and cancellation. 

Withdrawal occurs if the student submits a written notice of cancellation or due to conduct such as lack of attendance.  

Students have the right to cancel the Enrollment Agreement that they have signed for a program including any educational 

material, such as books, and other supplies included in the agreement within 30 days of the Agreement.  In this case, SCTC shall 

refund the amount paid, less a reasonable deposit not exceeding two hundred fifty dollars ($250). Please note that the Registration 

fee is nonrefundable. 

In the event of a course cancellation made at the attendance at the first-class session, or within seven days of course enrollment, 

whichever is later, or have completed 60% or less of the period of the attendance then SCTC shall apply a pro rata refund. 

Cancellation shall occur when students give written NOTICE OF CANCELLATION addressed to the school shown on the 

top center of the front page of the Enrollment Agreement.  Cancellations can be made via mail, hand delivery, or email. This 

written NOTICE OF CANCELLATION, if sent by mail, is effective on the date stamped on the mail, if the mail is correctly 

addressed and postage paid.   

The written NOTICE OF CANCELLATION form will be given to the students at the time of enrolment. 

The students should clearly express that they no longer wish to be bound by their Enrollment Agreement.   

Students must return any educational tools purchased from SCTC, including books or materials, within 30 days of the NOTICE 

OF CANCELLATION date. If a student fails to return these tools in an unused/good condition within the 30-day period, 

SCTC may deduct the documented cost for the material from the applicable refund payment.  

 

 

 

 

 

 

 

 

 

 

 

 



 

          Southern California Technical College 

6729, Princess Dr, Los Angeles, California 90042 

Tel: (714) 272-4184 website: www.socaltechcollege.com 

 

7 
 

Educational Program Information 

All educational program classes will be conducted online via ZOOM. 

Welcome to Southern California Technical College. The information below will guide you in completing the coursework.  

Please contact SCTC during office hours (9:am-4:pm Mon-Fri) or via email for inquiries. 

Things to apply for a successful homework strategy: 

• Allow necessary time to complete the assignments. Each student has a different pace of learning. Our coursework 

is designed for students to learn at their own pace and use their time wisely.  

• Make sure to complete your 45 hours of practicum, and your Director/Supervisor signs your practicum sheet 

on a daily basis. 

There are three parts to each course: 

1. Homework & Projects (estimated 30 hours) 

2. Practicum Sheet (45 hours) 

3. Lecture (15 total hours, offered Saturday & Sunday, 9:00 am-4:30 pm) 

Homework: 

• Independent Study Assignments: (Reflections/Writing Assignments). 

Writing assignments must be saved into a word document file and emailed. 

• Projects: Projects must be completed as directed in your class assignments. You will be sharing these projects via 

zoom with your peers and the Professor. 

• Reding Materials: Students will Purchase e-books pertaining to each ECE Class from Pearson.com. If applicable, 

students will share the information in class. Professors teaching each class will conduct the lectures aligning with 

the e-books for each ECE Class. 

What to expect the week before lecture: 

• Class Reminder 

• Class Agenda 

• Zoom link Invitation (Friday before the class date). 

Please be sure to check spam/junk mail for all three emails. 

Zoom:   

• For first time users, please watch the following tutorial video on how to navigate through Zoom. 

https://youtu.be/ikuGiH6wRRA 

Please make sure that you have audio/video at all times during the class sessions. This will count towards your grade. 
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Essential Information for All Students Enrolling at Southern California Technical College 

 (1) Prior to signing this Enrollment Agreement, you will be given a catalog or brochure and a School Performance Fact Sheet, 

which you are encouraged to review prior to signing this agreement. These documents contain important policies and 

performance data for this institution. This institution requires you to have you sign and date the information included in the 

School Performance Fact Sheet relating to completion rates, placement rates, license examination passage rates, salaries or 

wages, and the most recent three-year cohort default rate, if applicable, prior to signing this agreement. 

(2) Immediately following the statement required in paragraph (1), there is a line for the student to initial, including the following 

statement: “I certify that I have received the catalog, School Performance Fact Sheet, and information regarding completion 

rates, placement rates, license examination passage rates, salary or wage information, and the most recent three-year cohort 

default rate, if applicable, included in the School Performance Fact sheet, and have signed, initialed, and dated the information 

provided in the School Performance Fact Sheet.” 

 

Signature of the student_______________________________________________  Date: _______________ 

 

• Upon acceptance of Admission to SCTC, the institution will provide all relevant materials to the students within 7 

days. 

• Please find attached SCTC Calendar for 2025 attached to this Enrollment Agreement or Visit 

https://socaltechcollege.com/wp-content/uploads/2024/12/SCTC-Master-Calendar-2025-5.pdf 

• Textbooks used for our courses: These books can be purchased via Pearson.com. Students are responsible for 

purchasing/paying for the textbooks directly to Pearson.  

1. Infants, Toddlers, and Caregivers by: Janet Gonzalez-Mena Publisher: McGraw-Hill Higher Education • 

ISBN: 9781259870460, 1259870464 Edition: 11th  

2. The Creative Curriculum for Preschool, 4th edition 4th Edition by Diane Trister Dodge (Author), Laura J 

Colker (Author), Cate Heroman (Author) ISBN-13: 978-1879537439, ISBN-10: 1879537435  

3. Home, School, and Community Relations 9th Edition by Carol Gestwicki (Author) ISBN-13: 978-

1305089013, ISBN-10: 9781305089013 

4. Developing Person Through Childhood and Adolescence Eleventh Edition by Kathleen Stassen Berger 

(Author) ISBN-13: 978-1319058135, ISBN-10: 1319058132 

5. Health, Safety & Nutrition - Online PPP from Child Care Health Program (CCHP - UCSF). 

• Preschool Administration: Online from Department of Social Services/Community Care Licensing Division All 

Laws & Regulations – Title 22. community Care Licensing website. www.ccld.ca.gov 

• Uniforms or other special protective Clothing – Not applicable 

• In-resident Housing – SCTC does not provide any in-resident housing. We are an online Training Center. 

However, students can check online for any housing they require. SCTC is not responsible for any housing 

arrangements. 

• Tutoring: SCTC Lecturers will be available by appointment to be contacted by students if they need any help with 

their class assignments/Homework. 

• Student Tuition Recovery Fund (STRF) 
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“The State of California established the Student Tuition Recovery Fund (STRF) to relieve or mitigate economic 

loss suffered by a student in an educational program at a qualifying institution, who is or was a California resident 

while enrolled or was enrolled in a residency program, if the student enrolled in the Institution, prepaid tuition, and 

suffered an economic loss. Unless you are relieved of the obligation to do so, you must pay the state-imposed 

assessment for the STRF, or it must be paid on your behalf if you are a student in an educational program, who is 

a California resident, or are enrolled in a residency program, and prepay all or part of your tuition. You are not 

eligible for protection from the STRF, and you are not required to pay the STRF assessment if you are not a 

California resident or are not enrolled in a residency program.  
 

• NOTICE CONCERNING THE TRANSFERABILITY OF CREDITS AND CREDENTIALS EARNED AT OUR 

INSTITUTION: 

 

“The transferability of credits you earn at Southern California Technical College is at the complete discretion of 

an institution to which you may seek to transfer. Acceptance of the credits/certificates you earn at Southern 

California Technical College/Early Childhood Education Program is also at the complete discretion of the 

institution to which you may seek to transfer. If the (Credits/Certificates) that you earn at this institution are not 

accepted at the institution to which you seek to transfer, you may be required to repeat some or all of your 

coursework at that institution. For this reason, you should make certain that your attendance at this institution will 

meet your educational goals. This may include contacting an institution to which you may seek to transfer after 

attending Southern California Technical College to determine if your credits/or Certificates will transfer. 

Please make sure to highlight the ECE Class you will register on your application for Enrollment Agreement 

Summary for classes. 

 

• SCTC does not participate in any State or Federal Loan programs. SCTC does not offer any tuition loans to the 

students who will enroll for ECE Classes.   

 

• Any questions our students may have regarding this enrollment application agreement, that has not been 

satisfactorily answered by the institution, may be directed to the 

 

Bureau of Private Post Secondary Education 

1747 N. Market Blvd, Ste 226, Sacramento, Ca 95834 

P. O. Box 980818, West Sacramento, CA 95798-0818 

Website: www.bppe.ca.gov 

Tel: (916)574-8900 or Fax :(916)263-1897 & Toll Free: (888)370-7589 

I, ________________________________________the undersigned have received, read & understood the 

contents of this enrollment agreement of Southern California Technical College 

 

Student Signature_______________________________________Date_________________ 
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